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Equality Impact Assessment Report Outline

Remember that your EIA report should demonstrate what you do (or will do) to make sure that your service/policy is accessible to different people and communities, not just that it can, in theory, be used by anyone.

1. 
Name of Policy or Service: Annual Leave
2. 
Responsible Manager: Paul Andrews
3.
Date EIA Completed: 4 March 2010
4. 
Description and Aims of Policy/Service (including relevance to equalities): Process to follow when booking annual leave
5. 
Brief Summary of Research and Relevant Data: Requirements of the department are and the processes followed by other areas were also used as a template
6. 
Methods and Outcome of Consultation: Discussed at department meeting
7. 
Results of Initial Screening or Full Equality Impact Assessment:

	Equality Group 
	Assessment of Impact

	Age
	No potential discrimination 

	Gender
	No potential discrimination

	Race
	No potential discrimination

	Sexual Orientation
	No potential discrimination

	Religion or belief
	All requests relating to religious belief are considered in the same way as other staff requests. Wherever possible, if the ward can accommodate it, the request will be granted.

	Disability
	No potential discrimination

	Deprivation
	No potential discrimination

	Dignity and Human Rights
	No potential discrimination


8. 
Decisions and/or Recommendations (including supporting rationale): No potential discrimination and therefore not applicable
9. 
Equality Action Plan (if required): No potential discrimination and therefore not applicable
10. 
Monitoring and Review Arrangements (including date of next full review): To be reviewed annually.
Screening Grid
	Equality Area


	Key Equalities

Legislation / Policy

(See summary sheet)


	Is this policy or

service RELEVANT

to this equality

area?

YES / NO
	Assessment of Potential Impact:

HIGH

MEDIUM

LOW

NOT KNOWN
	Reasons for Assessment



	
	
	
	positive (+)
	negative (-)
	

	Gender
	Sex Discrimination Act 1975

Equal Pay Act 1970

Equalities Act 2006

Gender Recognition Act 2004
	No
	
	
	

	Race
	Race Relations Act 1976

Race Relations (Amendment) Act 2000
	No
	
	
	

	Disability
	Disability Discrimination

Act 1995 and 2005
	No
	
	
	

	Age
	Age Regulations 2006
	No
	
	
	

	Sexual

orientation


	Equalities Act 2006

Relevant employment

legislation
	No
	
	
	

	Religion and

beliefs


	Equalities Act 2006

Relevant employment

Legislation
	No – all requests relating to religious belief are considered in the same way as other staff requests. Wherever possible, if the ward can accommodate it, the request will be granted.
	
	
	

	Dignity and

Human Rights
	Human Rights Act 1998

(relevant articles)
	No
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